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How To Enter Order via All Products

1 Navigate to https://gtfrench.ca/

2 Click on Sign In

https://www.gtfrench.ca
https://beta.gtfrench.ca/
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3 Enter your username and password.

4 Click Sign In
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5 Click All Products to list the products available to you

6 Or you can search by key word
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7 Scroll down through your list and make adjustments to uom if applicable.

8 And/or make adjustments to quantities accordingly.



Made with Scribe - https://scribehow.com 5

9 Click add to cart to add the item to your cart.

10 Click on the shopping cart icon once finished.
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11 Click "View Cart"

12 If ready, click Checkout. Click Continue Shopping if order is not ready.
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13 Select shipping address from drop down menu if applicable.

14 Click the "Purchase Order Number" and enter PO number or name. ***This field is
required.***



Made with Scribe - https://scribehow.com 8

15 Click the "Invoice Notes" field and enter any special instructions for delivery if
applicable.

16 Click on Place Order button when ready to submit.


